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1. Install and uninstall software 

1.1 Operating Environment 

 Computer configuration: Intel I3 or higher processor, 4 GB memory, and 500 GB 

hard disks 

 Resolution: 1920*1080  

 OS: Windows 7, and Windows 10 flagship versions 

 Operating environment: Framework 4.0 Client or later 

 Database: MySQL、Sqlite  

1.2 Install the software 

1、 First extract the file 

2、 double-click the unzipped installation package to perform the next step 

3、 The system acquiesced that the install path was the main directory of the D 

disk. The user could change the install path as required, and then the next step 

4、 The system was installed successfully 

1.3 Uninstall 

Clicked the system program menu and removed the human face recognition 

intelligent management system. 
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2. Basic operation of the system 

2.1 System usage process 

When adding equipment and entering personnel information, you can directly 

select the default group. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Login system 

Add device（View the IP address on the device and add the 

device. The default user and password of the device are E3/123456） 

Entry personnel（Use the camera on the computer or directly 

select the photos on the computer） 

Face recognition on devices（Complete system 

operation） 

Create database 
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2.2 login 

Double click the icon of desktop face recognition intelligent management system 

or the icon under the folder of face recognition intelligent management system in 

the start menu to enter the login interface.  

Note: you need to run the system as an administrator (right click the desktop 

icon to run as an administrator) or check the right-click property compatibility to 

run this program as an administrator. 

The login interface is as follows： 

 

Enter the account number and password, and click login to enter the main interface 

of the system. 

 account number：admin 

 password：123456 

Check remember password, the system will remember the login account and 

password, and there is no need to fill in the account and password when logging in 

again。  

 

 explain 

 password：123456 

Please remember the password after changing the password to prevent the system 
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from being unable to log in due to the loss of the password. 

2.3 System main interface 

The main interface of the system is shown in the figure below. 

 

 

 

2.4 Equipment management 

The main interface of equipment management is shown in the figure below. It 

mainly manages equipment grouping, equipment addition, parameter setting and 

deletion. 
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2.4.1 Equipment grouping 

When the system is used for the first time, all equipment groups are created by 

default. The newly added equipment can be directly entered into all equipment groups. 

If you need to modify the equipment group, click the corresponding add, modify 

and delete buttons below to complete the relevant operations. 

The system has created a default device group by default, and devices can be added 

directly to the default device group. 

 

 

Add device group 

 



Face recognition intelligent management system Instructions 

8 
 

 

Modify device group 

 

 

 

 

 Explain 

In order to prevent the equipment personnel from being unable to authorize, 

please move the devices in the device group that need to be deleted to other groups 

in advance, and then delete the device group 

 

2.4.2 Equipment management 

 Add equipment 

Before adding a device, you need to check the IP address of the device, click Add 

device, enter the IP address of the device, and enter the name and installation 

location of the device as well as the entrance and exit identification of the device 

according to the actual needs. 
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   When adding a device, input the device IP, device name and installation location 

by user-defined input. The user name of the device is E3, and the password is 123456. 

 

After the addition is successful, the status of the device can be viewed in real time 

as shown in the figure below. 
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2.5 Personnel management 

The main interface of personnel management is shown in the figure below. The 

main management personnel are divided into departments, and the operations of 

adding, modifying and deleting personnel are also included. 

 

2.5.1 Department management 

When the system is first used, all departments are created by default, and new 

personnel can be directly entered into all departments. 

If you need to modify the Department, click the corresponding add, modify and 

delete buttons below to complete the relevant operations. 

 

 

Add Department 
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Modify department name 
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2.5.2 Personnel management 

 Query personnel information 

The user can search the personnel data according to the personnel information 

name, ID card number, mobile phone number and other conditions. 

 

2.5.2.1 Add personnel 

   When adding new personnel, you need to input the name, number and photo of 

the personnel, and select the Department of the personnel. If there is attendance 

scheduling, you can directly select the corresponding attendance scheduling rules 

when adding new personnel. 

 
 

When adding new personnel, you can select local photos or use computer cameras 

to take photos and enter them. 
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 Enter photo description 

 

2.5.2.2 Batch import personnel 

When importing personnel in batch, the template photos need to be exported first. 

After exporting the template, the imported personnel information is established 

according to the requirements of the template. 

 

Simple background 

Sample registration photo Add registration license 
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As shown in the figure below, put the imported photos and forms in the same folder for batch 

import. 
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2.6 Authority management 

2.6.1 Manually authorized personnel 

 

1、 Select the device group you want to authorize to 

2、 Select the Department to be authorized 

3、 Then box select the person to be authorized 

4、 Can move to the right in batches (> > all personnel in the selected department for 

authorization) 

5、 Or only move the selected person (> for authorization only selected person) 

6、 Confirm authorization (confirm the authorization of personnel to the 

corresponding equipment) 

7、 Distribute equipment (send personnel information to equipment) 

8、 If you need to resynchronize, click resynchronization personnel authorization. 
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2.7 Historical records 

Click history in the query statistics menu to jump to the history query window, as 

shown in the following figure： 

 

Historical record query is mainly used to search and compare 

historical records and export historical records through a variety of 

conditions. 

 Historical record query 

Users can search and screen historical records through the name, ID card number, 

equipment, identification results and other conditions. 

  



Face recognition intelligent management system Instructions 

17 
 

2.8 Attendance management 

2.8.1 Shift management 

 

Create a new shift in the attendance shift management, and set the shift according 

to the commuting time period. 

Effective time of sign in before going to work: it is normal attendance to sign in from 

the set working time to the set advance time； 

Effective time of check-in before work: it refers to the period from the set off time to 

the set advance time as normal attendance； 
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When you don't need to sign out after work, cancel the check-out function. 

If overtime is enabled, overtime will be calculated according to the rules for the 

employees who sign in at that time; those who do not sign in will not be counted as 

absence. 
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2.8.2 Attendance scheduling 

In the attendance scheduling menu, click open, as shown in the following figure:： 

 

 

When adding a new shift, you can enter the name of the shift and the shift from 

Monday to Sunday. 

 

This rule can create multiple attendance schedules, each shift corresponds to one 

week (seven days) of attendance, and can set the corresponding attendance shifts 

from Monday to Sunday every day, and each day can have different attendance 

shifts. 
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2.8.3 Personnel scheduling 

 After setting shift scheduling, you need to arrange attendance scheduling for personnel, which 

is to specify an attendance rule for personnel. The following figure shows the personnel shift 

scheduling interface: 

 

 

 

2.8.3.1 New personnel scheduling 

As shown in the following figure, select the required personnel, and then select the 

scheduling rules on the right to move the personnel individually or in batches to the 

corresponding typesetting rules to complete the personnel scheduling. 

To add personnel scheduling, select the scheduling rules and departments, select 

the personnel to be scheduled, and then move them to the corresponding scheduling 

rules and save them, as shown in the following figure: 

 

Personnel typesetting definition: 



Face recognition intelligent management system Instructions 

21 
 

 

Only those who have not been scheduled will appear in the list under the 

Department on the left, and those who have been scheduled will be in the list on the 

right. 

Note: or in the new personnel window or modify personnel window, you can modify 

the personnel scheduling information. 
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2.8.4 Leave management 

 

 

 

2.8.4.1 Leave type management 
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2.8.5 Holiday management 
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2.8.6Monthly attendance report 

 

2.8.7 Attendance details Report 
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3. System settings 

 

1、 Set the storage path of face image. 

2、 Set history photo storage path. 

3、 Set the automatic database backup storage path and automatic backup interval. 


